COMPUTER MS POWER POINT TEST-PART-6

Minimum Passing Marks = 45

STUDENT NAME *

VIVA

251. What should I do to convert a presentation into a video? * 1 point
TS ¢ &1 JifST A Fwad H31 & fore a1 H372
@ (a) File > Export > Create Video

(b) Insert > Video

(c) Slide Show > Record Slide Show

(d) View > Video Export

252. What should you do to reuse a slide? * 1 point
TATES B S B3 & forg | o682
@ (a) Home > New Slide > Reuse Slides

(b) Insert > Reuse Slide

(c) Design > Import

(d) View > Slide Library



253. What should I press to view the list of keyboard shortcuts? *

DIaIS AcPHey b1 fere TTA & fore w=am gane?

® (a)F1

(b) F2
(c) Alt +K

(d) Ctrl +/

254. What should I do to create a photo album? *
Tic! TeaH 9914 & fore o1 32
@ (a) Insert > Photo Album

(b) Design > Album

(c) View > Album

(d) File > New Album

255. What should you do to reset a slide to its default format? *
TISS Bl IS [SWice Bide H Fde HI & forg w=n w82
@ (a) Home > Reset

(b) Design > Reset Slide

(c) Format > Reset

(d) View > Reset

1 point

1 point

1 point



256. Which tab is used to change the table style?  *
¢Td WIS dead & forg 5 39 &1 Ui #vd 82
@ (a) Design (Table Tools)

(b) Layout (Table Tools)

(c) Format (Table Tools)

(d) Insert > Table Styles

257. What is the default transition effect in PowerPoint? *
UraRuise # fSwiee cifor shae w1 8?2

(a) Fade
® (b)None

(c) Push

(d) Cut

258. What should you do to remove animation from an object? *
it Sifssiae A THRM g & forg w32
@ (a) Animations > None

(b) Format > Remove Animation

(c) Slide Show > No Animation

(d) View > Clear Animations

1 point

1 point

1 point



259. In which version of PowerPoint was the "Zoom" feature introduced? *
" BIR {6 UraRuige aoiq § §eiegd gair?

(a) PowerPoint 2010

(b) PowerPoint 2016
@ (c) PowerPoint 2019

(d) PowerPoint 2021

260. What should you do to select Handouts when printing slides? *
TS Bl fiic Fd 0T §S3T3cH Jdae B3 & forg F1 He?
@ (a) Print > Settings > Full Page Slides > Handouts

(b) File > Print Handouts

(c) View > Handouts Master

(d) Design > Handouts

261. What is the shortcut to rotate an object? *
Tsoae P e HIA Bl ATEHe HT 32
@ (a) Alt + STdfdp 31'[ B

(b) Ctrl + R

(c) Shift + Arrow Keys

(d) Alt + Arrow Keys

1 point

1 point

1 point



262. What should I do to change the color palette? * 1 point
FHeR Tde gea- & g w1 B2
@ (a) Design > Variants > Colors

(b) Design > Theme Colors

(c) View > Color Scheme

(d) Format > Color Options

263. What should be done to hide slide background graphics? * 1 point
HISS SHITSS UMb P 5158 B & AT FITHI?
@ (a) Design > Format Background > Hide Background Graphics

(b) View > Hide Background

(c) Format > Remove Background

(d) Insert > Background Options

264. What should I do to print speaker notes? * 1 point
e ey ol file $1 & for ®m a¥?
@ (a) Print > Notes Pages

(b) File > Print Notes

(c) View > Print Notes

(d) Review > Print Comments



265. What should I do to change the Auto-Recover save interval? *
3fiel-Rpax 9 0y gga- & g | 32
@ (a) File > Options > Save

(b) File > Save As > Options

(c) Review > Save Options

(d) View > AutoSave

266. What should you do to convert text into WordArt? *
CHRT DI TSIATE H dga & forg |1 H¥?
@ (a) Format > WordArt Styles

(b) Insert > WordArt

(c) Design > Text Effects

(d) Home > WordArt

267. What should be done to selectively hide or show graphics on a slide? *

WS A UIfha &) Jafaeael gI5S/M &4 & forw o1 H¥?

@ (a) Selection Pane
(b) Animation Pane
(c) View > Hide

(d) Format > Hide

1 point

1 point

1 point



268. In which tab is the "Icons" library available? *

"JTSHT" AT} fhd o & U 82

@ (a) Insert

(b) Design
(c) Format

(d) View

269. What should I do to insert a 3D model? *
3D Hisd STa & T =T H3?
@ (a) Insert > 3D Models

(b) Design > 3D

(c) View > 3D View

(d) Format > 3D

270. What is the shortcut to copy a slide?  *

fpdl TTgS B HIU HIA P WUidPde HTR?

@ (@) Ctrl+C

(b) Ctrl + D
(c) Ctrl + X

(d) Ctrl +V

1 point

1 point

1 point



271.What is the shortcut to delete a slide? * 1 point
TATSS B el B B Xdhe T 8?2

(a) Delete

(b) Backspace

(c) Ctrl+D

@® (d) 3l (a) 3R (b)

272. What should you do to password-protect a presentation? * 1 point
TSl ¢ B UGS | WIS B & o1 T B2
@ (a) File > Info > Protect Presentation

(b) Review > Protect

(c) View > Security

(d) Design > Password

273. What should | do to insert an animated GIF? * 1 point
TS GIF STaH & fore oam o372

(a) Insert > Pictures

(b) Insert > Online Pictures

(c) Insert > Icons

@ (d) 3l (a) 3R (b)



274. What should | do to adjust the video volume? *
dfE aiegy TsoRRe FA & fore 71 692
@ (a) Playback > Volume

(b) Format > Audio Options

(c) Design > Sound

(d) Slide Show > Volume

275. What should I do to change the sound of a slide transition? *

TATES ISR B STaTet dgaq & forg Fam H¥?

@ (a) Transitions > Sound
(b) Animations > Sound
(c) Insert > Audio

(d) Design > Transition Sound

276. What do you press to display a black screen in a slideshow? *

TS U H s w1 e & fore «m gand?

® @8
(b) K
(c) Ctrl +B

(d) Alt +B

1 point

1 point

1 point



277. What do you press to display a white screen during a slideshow? * 1 point

WSS 1§ gT5e B fo@™ & forg = gamed?

@ @w

(b) Ctrl + W
(c) Shift+W

(d) Alt + W

278. What should I press to stop the slideshow? * 1 point

WSS T b & fore m gari?

@ (a) Esc

(b) End
(c) Ctrl + Break

(d) Pause

279. What do you press to switch from the Pen tool to the Highlighter in a slideshow? * 1 point

WSS 2 H U1 ¢ | gT3arge’ H 9ga & forg o gang?

(a) Ctrl + 1

@® ()ctrl+H

(c) Ctrl+P

(d) Ctrl+ E



280. What should you press to change the mouse pointer to an arrow in a slideshow? * 1 point

TS S TN A AISH UTgex &l R A 9¢a & fore oar gang?

@ (@) Ctrl + A

(b) Ctrl + T
(c) Ctrl+ L

(d)Ctrl+D

281. What should I press to go to the next slide in a slideshow? * 1 point
TIES M H 3RTA W5 S W oA & forg wam gane?

(a) Spacebar

(b) Right Arrow

(c) Page Down

® (d) Wi It

282. What should you press to go to the previous slide in a slideshow? * 1 point
wrgs 2 H fiod wgs R o & fore «am gang?

(a) Left Arrow

(b) Page Up

(c) Backspace

® (d) Wi I+t



283. What should you do to go to a specific slide in a slideshow? *

rgs T # frdt Wfiftee wgs R oF & e | #5372

@ (a) TATZS &R T2U Y + Enter
(b) Ctrl + G
(c) F2

(d) Alt +S

284.What should you press to freeze the screen during a slideshow? *

WSS T § BhIF Bl WIS $I1 & U 1 ara?

® @s
(b) P
(c) Spacebar

(d) Enter

285.What should I press to remove the arrow markers in the slideshow? *
TS S XM H TR AT g & g - gang?

(a) Ctrl +E

(b) Ctrl+ M

(c) Ctrl + U

@® (dctrl+H

1 point

1 point

1 point



286.What should you do to show a slide again after hiding it?

bt TS B 8158 B & 91 39 B | M B & forw s H¥?

@ (a) Home > Hide Slide (CITTa)
(b) View > Unhide Slide
(c) Design > Show Slide

(d) Slide Show > Unhide

287.Where do you save custom templates in PowerPoint? *
UTaRuise § H¥eH ¢Hae gl Ad Bd §?
@ (a) File > Save As > PowerPoint Template (.potx)

(b) File > Export > Template

(c) Design > Save Template

(d) View > Template Manager

288. What should | do to change the theme font? *

Y Wi ggaq & fore war H3?

@ (a) Design > Fonts
(b) View > Master > Fonts

(c) Format > Font Theme

(d) Insert > Font

*

1 point

1 point

1 point



289.What is the effect of making changes to the Slide Master? * 1 point
TIATES URER § IGATd B3 BT UHTT FT gIdT 872

® (o) TN WESY R A G 8

(b) HIA PR WSS W
(c) TS WESH R
(d) SRIad I+t

290. Where is the audio recording tool in PowerPoint? * 1 point
raRuige H 3iifsat RS o3 &1 ¢ Hal 87
@ (a) Insert > Audio > Record Audio

(b) Slide Show > Record

(c) Review > Record

(d) View > Audio

291.What should be done to apply a trigger animation to an object? * 1 point
forelt sifesiae @t TR TR ¢4 & g wm w¢2
@ (a) Animations > Trigger

(b) Slide Show > Triggers

(c) Format > Animation Trigger

(d) View > Animation Pane > Trigger



292.Which tab is used to insert a chart in PowerPoint?

UraRuise A 91 STa- & fore fhd 29 &1 Iuah #vd 82

@ (a) Insert
(b) Design
(c) Format

(d) Data

293. In which tab is the Slide Notes Master located? *

WSS Aiey AT fra g A giar 32

@ (a) View
(b) Design
(c) Insert

(d) Slide Show

294.In which tab is the Handout Master located? *

BUBSATIC AR I ca A glar 82

@ (a) View
(b) Design
(c) Insert

(d) Review

*

1 point

1 point

1 point



295.What should you do to save a PowerPoint presentation as a web page? *
UTaRUTSE USi ¢ &1 39 UST & U A TG B & o1 1 32
@ (a) File > Save As > Web Page (.htm, .html)

(b) File > Export > Web Page

(c) Insert > Web Page

(d) View > Web Format

296.What should you do to change the section name for a slide? *
ot wirgs & forg ARM A9 9ge & g w332

(a) Home > Section > Rename Section

(b) View > Section > Rename
@ (c) Right-click TR 88X WX > Rename Section

(d) Design > Section Options

297. What is the default ruler unit in PowerPoint? *

UraRuTse # f¥wiee TR i~ 1 82

® (3
(b) HtHeR

(c) Tt

(d) Uige

1 point

1 point

1 point



298. What should I do to display the ruler? *
e fe@m & forg s/ a¢?
@ (a) View > Ruler

(b) Design > Show Ruler

(c) Insert > Ruler

(d) Format > Ruler

299.What should be done to display the guidelines? *
MeSArs~ fe@m & fag w1 &¢?
@ (a) View > Guides

(b) Design > Guides

(c) Format > Align > Show Guides

(d) Insert > Guide

300.What is the maximum number of layers a single slide can have in PowerPoint? *
UTaRUige § U9 Tss A Siftrean fham a3t a@d 32

(a) 100

(b) 250

(c) 500

@® (d) s dwr 8!
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1 point

1 point

1 point
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